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	JOB DESCRIPTION



	Job Title:
	Wholesale and Sub Hire Auditor

	Line manager’s job:
	Head of Block Credit and Audit

	Department:
	Asset Finance

	Team:
	AF Credit and Risk

	Roles managed:
	n/a

	Core hours:
	Monday to Friday 9am-5.30pm, unless varied by your manager to meet business needs


	Based:
	Home

	Business travel:
	To all Wholesale and Sub Hire Customers



	ABOUT HAMPSHIRE TRUST BANK – EXCELLENCE THROUGH SPECIALISM

	
Hampshire Trust Bank is a specialist bank, staffed by experts focused on helping UK businesses realise their ambitions.  

We offer niche specialty lines SME bank targeting under-served segments, our dedicated Specialist Business Finance (Asset Finance and Wholesale), Development Finance, Bridging Finance and Specialist Mortgages teams ensure that businesses receive the outstanding service, lasting relationships, integrity and expertise they need to prosper.

We also provide savings accounts to individuals and businesses and since we lend to SMEs, our savers can be sure their money will help boost the British economy.

Our vision is to be the go-to bank in our chosen markets; to deliver positive customer outcomes, rewarding careers and great shareholder value through a high-performing culture grounded in excellence and integrity.


ABOUT THE OPPORTUNITY
[bookmark: _GoBack]
To audit our Block Discounting, Sale of Receivables and Sub hire customers. The main purpose of the audits is to:
a) Ensure that the security position is maintained, evaluate the performance of the underlying portfolio, and provide commentary on the level of adequacy of client systems, operations and controls that establish the veracity of documentation supporting the provision of Block Discount finance.
b) ensure the customer is adhering to the terms of the Sale of Receivables agreement with them and collecting rentals from their customers, which in turn is paid to HTB
c) ensure that our sub hire customer is complying with the terms of the licence to sub-let but also to provide general commentary on the business e.g. the apparent competence (or otherwise) of the administration staff, condition of the vehicles, whether they are busy, etc.

The role holder will conduct on site client visits alongside a regular programme of rolling client audits on both an announced and unannounced basis where appropriate and feasible.  

The role holder will ensure facilities are operated within lending policy guidelines and satisfy relevant compliance policy aspects including Anti Money Laundering and Conduct risk. 

The role holder will provide regular risk reports via line management confirming the risk profile of facilities and make suitable recommendations for control improvements or enhancements.  

Key to the role is the early warning nature of the function with the role holder specifically tasked with flagging adverse risk developments timeously to the risk function and business line.  

The role holder may also undertake ad hoc audit related duties where directed by the CRO or Head of Credit. 
 



	ABOUT YOU

	You must have:
· Proven significant audit/risk experience with an emphasis on Block Discounting facilities and related funding structures. 
· Evidence of related sector qualifications and/or ongoing self-development.     
· Diverse knowledge of the financial, business, economic and asset funding markets




	KEY RESULT AREAS or ACCOUNTABILITIES

	· Arrange Standard Field Audits
· Attend Standard Field Audits in accordance with agreed schedule.
· Meet required Audit timescales through pro-active planning. 
· Prepare customer submitted reports.
· Prepare audit findings and circulate in form of audit report.
· Arrange and execute Preliminary audits when requested by the Director of Block. 
· Note and act on issues raised from audit reports.
· Request replacement paper when required (for Block customers).


	RISK MANAGEMENT RESPONSIBILITIES

	
To deliver good customer outcomes and demonstrate behaviours that will positively impact customers.  Proactively champion fair customer outcomes for all customers.

To understand the Bank’s Risk Management Framework, and comply with the frameworks, policies and operating procedures which support it as they apply to your role and the work you carry out. Identify and escalate risks in an appropriate and timely manner.



	Lines of defence

	1st line: functions that manage their own risk.  2nd line:  Risk & Compliance.  3rd line:  Internal Audit



	COMMUNICATIONS AND WORKING RELATIONSHIPS

	
Primary Internal Contacts:
· Chief Risk Officer/Head of Credit and Risk
· Managing Director Asset Finance & Block Discounting 
· Head of Block Discounting and Wholesale/Block Discounting and Wholesale Team
· Risk Team

Primary External Contacts:
· All Block Customers





	
Qualifications/Experience

Proven significant audit/risk experience with an emphasis on Block Discounting facilities and related funding structures. 
Have a working knowledge of finance and accounting products and systems used by Block Discounting clients.
Diverse knowledge of the financial, business, economic and asset funding markets.
Strong analytical skills with previous involvement in risk reporting and ideally in policy development.
Evidence of related sector qualifications and/or ongoing self-development.     

Competencies/soft skills
Problem solving, proven analytical ability, excellent communication skills, good insight and ability to summarise succinctly, very strong planning and organising skills, strong influencing skills. Evidence of balanced judgement alongside proven ability to initiate change where required.

Our Values and Behaviour
All members of the HTB team are expected to demonstrate values and behaviour that underpin everything that we believe in

Customers matter
· We listen to our customers 
· We value customer relationships over transactions
· We strive to deliver what customers want, when they want it, how they want it
· We prioritise customer outcomes over corporate expediency

We deliver

· We approach everything we do with discipline and set high standards
· We do more with less and embrace change
· We are fanatical about financial rigour and risk discipline
· We execute consistently with speed and accuracy
· We constantly strive to improve

Integrity without compromise

· We always aim to do the right thing - we don’t duck hard choices
· When we make a mistake we own up and fix it
· We are open and honest in all our communication
· We treat innovation and fresh thinking as an opportunity not a threat

People Power

· We are a meritocracy
· We empower people and make them accountable
· We encourage our people to learn and grow
· We challenge each other honestly & constructively
· We work as a team
· We know diversity makes us stronger
· We celebrate success
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HTB’s Fair Processing Notice can be accessed here 



			2
image1.png




